Adding a File from Another Course
You can add content from another course.

Directions:

1. Go to the location you want to place the file, click Build Content and then click File.
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2. Type the name for the file and then click Browse Course.

SELECT FILE

separate piece of content with no Course page heading.

Name Chapter 1 PDF File *—o

Color of Name [ | Black

Find File Browse My Computer Browse Course ‘-e

Select a local file by clicking Browse My Computer or one from within Course Files by clicking Browse Course. En
choose a Color for the text to appear in the list of content. Click No to display the file within the Course environme
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3. Click the Up Arrow to see the list of all your courses.
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* Location: “® Inst01_DEV

Search Content... Search
Available Quota: Unlimited

No items found.

4. Click the course that has the content you want.

i Location: *® courses Search Content... Search
Available Quota: Unlimited
TYPE NAME .- VERSIONS LAST MODIFIED SIZE
Dev_Patti ~<ff— Dec 5, 2016 4:15:14 PM 252 MB
InstD1_DEV Dec 7, 2016 1:34:47 PM 0
Displaying 1to 2 of 2 items Show All Edit Paging...
5. Click the radio button next to the content and then click submit
;‘:j Browse Upload Vv Advanced Search m tew Thumnalis
% Location: “® Dev_Patti Search Content... Search

Available Quota: Unlimited

TYPE NAME VERSIONS LAST MODIFIED SIZE
=] 2016 Book Cover.jpg off Nov 11, 2016 1:58:55 PM 86.3KB
3‘: CH1_iAudioCC Comp.wav off Nov 11, 2016 1:58:58 PM 15.9 M8
= crosses.jpg off Nov 11, 2016 1:58:00 PM 31.7KB
® & FP_chapter1.ppt off Nov 11, 2016 1:59:00 PM 8.64 MB
K@ o) IM_chapter1.pdf off Nov 11, 2016 1:58:59 PM 287.0KB
l L1 The Covenants.pptx Off Nov 11, 2016 1:58:59 PM 274.0KB
=) Master-Syllabus-Template-SU16.docx off Nov 11, 2016 1:59:00 PM 49.6 KB
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6. After you set all the options for this content item, click Submit

SELECT FILE

Name

Color of Name
Find File

Selected File

FILE OPTIONS

Open in New Window

Add alignment to content

Chapter 1 PDF File

|| Black

File Name IM_chapter1.pdf
File Type PDF

Select a Different File

© Yes @ No

) Yes @ No

Click Submit to proceed. Click Cancel to go back.

Select a local file by clicking Browse My Computer or one from within Course Files by clicking Browse Course. Enter a Nome for the file and
choose a Color for the text to appear in the list of content. Click No to display the file within the Course environment or Yes to display it as a
separate piece of content with no Course page heading.

Cancel

r
l@StarkState

Page 3 of 3



