How to add a Master Course Member

You can add a faculty member to a master course so they can copy it to their semester course. You
MUST add them with the course role of Master Course Member.

Directions for adding a Master Course Member:

1. Go into the Master Course.

2. Click Control Panel and Users

Course Management

Control Panel A

Content Collection
Course Tools
Evaluation

Grade Center

Users and Groups
Groups

Users B
Customization
Packages and Utilities

Help

3. Click Enroll User and Find Users to Enroll.

Users

Enroll User v <_.° Batch Enroll Users

Remaove Users from Course

Refresh
USERNAME FIRST NAME LAST NAME EMAIL ROLE OBSERVER AVAILABLE
!-‘ pbrown0122 Patricia Brown pbrown@starkstate.edu Instructor Yes
»
Remove Users from Course Refresh
Displaying 1 to 2 of 2 items Show Al Edit Paging..
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4. Click Browse... to find the User.
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¥ Indicates a required Tieid

ENROLL USERS

Enter one or more Usernames. Separate multiple Usernames with commas. Click Browse to search

) | ,
Username ‘ Browse...*—

Role Student v

Enroliment Availability e Yes No

5. Type the username, click Go, click the radio button next to the user, and then click

Submit.
Users
Username Y Contains ¥  aubley Go User Information v
STATUS FIRST NAME LAST NAME USERNAME EMAIL
Jessica Aubley jaubley0117 jaubley@starkstate.edu
% Displaying 1 to 1 of 1 items Show All Edit Paging...
Cancel
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6. Click down arrow by Role and select Master Course Member and Submit

ENROLL USERS

Enter one or more Usernames. Separate multiple Usernames with commas. Click Browse to search
Username jaubley0117 | Browse...
Role

Student v 4._°
Student

Instructor

Enroliment Availability

Course Builder

Guest |

[ Waster Course Member RO
| supporting Teacher |

Click Submit to proceed. Click Cancel to go back

Cancel

Double check that the user you added has the role of Master Course Member. With this role,

the user CANNOT edit, add, or change any content in the course. The only function they have
is the ability to Copy a course to their current course.

Remove Users from Course

Refresh
USERNAME FIRST NAME LAST NAME EM

ROLE

[l jaubteyo117 Jessica Aubley jaubley@starkstate.edu Master Course Member

Yes
ﬂ pbrown0122 Patricia Brown pbrown@starkstate.edu Instructor Yes
.
Remove Users from Course Refresh
Displaying 1 to 3 of 3 items Show All Edit Paging..
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