
STEP 1

Click on Message alerts

STEP 2

Click on Email

2 of 5

https://ess.starkstate.edu/d2l/home


STEP 3

Click on Settings

STEP 4

Check Send a copy of each outgoing message to jaubley@starkstate.edu
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https://ess.starkstate.edu/d2l/lms/email/frame.d2l?ou=6606


STEP 5

Add your email signature

STEP 6

Click on Save
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