STEP 1

Click on Course Tools

’-éStarRState Practice as Instructor

ome Lessons Grades Course Tools v SSC Resources v Awart

actice as Instructor

STEP 2

Click on Course Management

@StarkState Practice as Instructor

urse Home Lessons Grades CourseTools v SSC Resources v Awards

‘ Course Management

Quick Eval

Class Progress

Practice as |

Classlist

Attendance
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https://ess.starkstate.edu/d2l/home/6677

STEP 3
Click on New Agent

Course Home Lessons Grades Course Tools

Agent List

] Edit Categories More Action

No intelligent agents found.

STEP 4
Type the name of the

ooo

L @StarkState Practice as Instructor o & ¢

Course Home Lessons Grades Course Tools v SSC Resources v Awards

Agent List » New Agent

New Agent

Agent Name: *

Logln Notice| ]

Description:

Category:

No Category Add Category
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https://ess.starkstate.edu/d2l/lp/navbars/6677/customlinks/external/5059

STEP 5
Check Status

Category:

No Category Add Category

Status:

Agent is enabled

Scheduling

STEP 6
Click on Scheduling

Course Home Lessons Grades CourseTools v SSC Resources ~ Awards

Logln Notice

Description:

Category:

No Category ~ Add Category

Status:

Agent is enabled

[ Scheduling P ]

Criteria P>

Actions [

m s Cance
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STEP 7
Select Daily from Frequency

i [©starkState ~ Fractice as instruct

Course Home Lessons Grades Course Tools v

Scheduling

o

Repeats Every:

day(s)

Scheduled Time *

‘ 11:34 AM ‘

STEP 8
Click on New Agent...

Course Home Lessons Grades CourseTools v SSC Resources ~ Awards

Scheduling v
Daily v

Repeats Every:
| day(s)

Scheduled Time *

11:34 AM

Schedule Dates:
"] Has Start Date

| Has End Date

[ Criteria [ ]

Actions [

s Cance

f‘é StarkState
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STEP 9
Check Course Activity

D Login Activity

®  User has not logged in during the last

User has logged in during the last

Course Activity

@ User has not accessed the course in t

O User has accessed the course during -

Release Conditions

STEP 10
Type the number of days

logged in during the last

zed in during the last

accessed the course in the last

essed the course during the last

Browse

f‘éStarkState

day(s)

day(s)

day(s)

day(s)
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STEP 11

Click on New Agent...

Course Home Lessons Grades Course Tools v SSC Resources ~ Awards

STEP 12

Criteria

") Users with specific roles:

v

ffake Action on Activity

] Login Activity

) User has not logged in during the last
User has logged in during the last

v Course Activity

(®) User has not accessed the course in the last day(s)

() User has accessed the course during the last

Release Conditions

Create Browse

day(s)

day(s)

day(s)

Actions

Check Send an email when the criteria are satisfied

f‘é StarkState

Send an Email

Name that the emails come from:

Send an email when the criteria are sati:

Jessic
Reply-To address for responses: jauble

How can | change the default From and Reply s¢

T |
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STEP 13

Click on What special email addresses can | use?

To:

Cc:

Bcc:

[What special email addresses can | usc?]

Subject: *

What replace strings can | use in the subject and message?

Message:

(r\ i [ T i A == 1= 11 o -

STEP 14
Copy the {InitiatingUser} title

What special email addresses can | use? X

You can use the following replace strings in the To, Cc, and Bcc
address fields to send the agent email to specific recipients:

(LIELAIESEE - The user who performs the actions necessary
to satisfy the agent's criteria.

{InitiatingUserAuditors} - The auditors of the user who
performs the actions necessary to satisfy the agent's criteria.

Close
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STEP 15

Paste "{InitiatingUser} " into input

Course

Actions

= current role Faculty ~ |

Send an Email
') Send an email when the criteria are satisfied
Name that the emails come from:  Jessica Aubley

Reply-To address for responses: jaubley@starkstate.edu

How can | change the default From and Reply settings?

me Lessons Grades CourseTools ~ SSC Resources ~ Awards

To: I[ {InitiatingUser}

o ‘ |
Bec: ‘ I i)
What special email addresses can | use?
Subject: *
What replace strings can | use in the subject and message?
Message:
Type the Subject
[v] Send an email when the criteria are satisfied
Name that the emails come from: Jessica Aubley
Reply-To address for responses: jaubley@starkstate.edu
How can | change the default From and Reply settings?
To: | {InitiatingUser}
Cc: |
Bec: |
What special email addresses can | use?
Subject: *
[ Subject Here|
What replace strings can | use in the subject and message?
Message:
‘ Daramran o ~a D T Llse A = . = ril BH .. .. Latn (Daramm s

save Cancel
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STEP 17

Click on Message and type your message

ourse Home £550Ns radaes Ourse 100Is v Kesources v  Awards

Actions L 4

Ce: ‘ ‘ﬁ

Bee: ‘ ‘ o)
What special email addresses can | us
Subject:*

‘ Subject Here

What replace strings can | use in the subject and message?

r
Message

"a

Poagaph v B I Uv A =v Sv 3 L B Iv Bv +v | LoRecomm.v 9. v T @

= R o

save Coneel

STEP 18

Click on Save and Close

Paragraph ~ B J U~v A, =~
= [k «» O C

Message herel
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